
        INSERTION ORDER
(This form must be submitted every time a change is made to any of the ad materials)

Advertiser Information

Advertiser’s Company Name (if using a DBA, please include):

____________________________________________________________________________________________________________

Company Name to Appear in Index to Advertisers:

  Same as Above      Other: _____________________________________________________________________________

Contact Person: ___________________________________________________________________________________________

Phone: _____________________________________________   E-mail: ______________________________________________

Ad Information
 (Must be fi lled-out completely!)

  The Green Sheet                GSQ

Name of Ad or Identifying Text:  ______________________________________________________________

Issues in which ad is to run
 Run to End of Contract        Run Until New Ad Is Received    

  Run Between Issues/Dates: _________________ and _________________ 

 Run Ad in Issue/Date Only: _________________            Pick Up Ad from Issue/Date: _________________

Ad Size (in inches):
 1/4 Page (3.75 x 5)    1/2 Page (7.5 x 5)   1/2-Page Vertical (3.75 x 9.5)    1/2-Page Bleed (8.625 x 5.625)   

 Full Page (7.5 x10)    Full-Page Bleed (8.625 x 11.25)    2-Page Spread (17.25 x 11.25)   

 1-1/3 Page (11.375 x 11.25)   Custom 1/4 Page (4.865 x 5)   

 Custom 1/3 Page (2.25 x 9.5)    Custom 1/2 Page (4.865 x 7.5)

   Black/White      CMYK Color (GSQ only)

Agency Information
Name of Agency: __________________________________________________________________________________________

Contact Name: ____________________________________________________________________________________________

Phone: ___________________________________________ Fax: ___________________________________________________

Email: ____________________________________________ Signature: ____________________________________________

Please Print Name: ________________________________ Today’s Date: ________________________________________

Send Materials To: The Green Sheet, Inc.  6145 State Farm Drive, Rohnert Park, CA 94928
Questions: (800) 757-4441 (ask for Kat)   Fax: (707) 586-4747

WE NOW RECEIVE ART VIA FTP UPLOAD
Refer to media kit at www.greensheet.com/media for ad specifi cations,

material due dates, rate information and other information.
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